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SAMPLE CHILD PROTECTION POLICY

Aims

It is our aim through this policy statement to ensure the safety, welfare and well being of the young people attending youth club.

Any concerns expressed about the welfare of the young people, either by volunteers or the young people themselves, will be taken seriously and prompt action taken. 

If a child protection concern arises it is essential that a record of concerns form is completed. Once completed, this form is a confidential document and should be kept in a locked drawer. Access to the form is limited to:
· The person who completed the form

· The Leader in Charge

· Management Committee Child Protection Representative

Duty of Care

When working with young people, it is essential they understand that if they disclose information to youth workers/volunteers which is a cause for concern, then the youth worker/volunteer concerned has a Duty of Care to report those concerns to Social Services.

The Record of Concern Form may be shown to Social Services, the Police and could possibly be used in Court.
Volunteer Recruitment Process

Volunteers selected to work with young people will be subject to the following process:

· Completion of an application form

· Interview by two or more people, one of whom should be a Management Committee member

· Two references obtained prior to starting work as a volunteer

· CRB check, which includes checking applicants identity via passport, driving licence, utility bill etc

· Seeking appropriate advice if a volunteer has a criminal record

· Supervised probationary period of 3 months

· Ongoing supervision of volunteers

Induction Process

The induction period should be of sufficient time to allow new volunteers to familiarise themselves with policies and working practices. As part of that process volunteers will receive:

· The Child Protection Policy

· A Code of Conduct for working with young people

· Guidelines on recognizing different forms of abuse

· Guidelines on what to do following a disclosure from a young person

· Guidelines on what to do if the volunteer has a concern about a young person

Training

Training opportunities will be offered to volunteers to increase their understanding of working with young people, recognizing abuse and responding appropriately.

Youth Club Activities

· All young people attending youth club and participating in activities do so with the full knowledge and consent of their parents/carers

· Parents/carers are aware of the start/finish times of youth club to ensure young peoples’ safety

· All activities must take place in a safe and appropriate environment.
· Risk assessments must be completed where appropriate to minimise risk.

· Appropriate insurance is in place to cover youth club activities

Child Protection Representative

The Management Committee will nominate a member to act as Child Protection representative. The responsibilities will be to:

· Ensure the Policy is put into practice

· Identify training opportunities for Volunteers

· Be a reference point for child protection issues

· Keep a record of any concerns expressed about child protection issues, and bring these to the notice of the Management Committee

· Take further steps, where necessary, to alert other agencies

· Ensure volunteers are given support

Review 

This policy will be reviewed at the Annual General Meeting to ensure it is meeting the aims laid out.

This policy was adopted by ………………… Management Committee on:

Date:…………………………………………………………………………………
Signed on behalf of the Management Committee by:

Signature:……………………………………………………...................................

Print Name:…………………………………………………………………………………

Reviewed on:

Date:…………………………………

Date:…………………………………

Date:…………………………………

If you require any further help with your child protection policy or child protection issues please ask DDCVS. We have a training video available to loan and sometimes host training sessions in Child Protection.
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