Derbyshire Dales Council for Voluntary Service

Environmental Policy
Environmental Policy Statement
At Derbyshire Dales CVS we recognise that all our activities have environmental impacts.  Our organisation has a role to play in protecting the environment and can make a difference.
 Staff, Executive Committee Members and Volunteers will consider the effects of their activities on the local and global environment and take appropriate action to minimise use of resources.  
All stakeholders will be encouraged to undertake actions, as outlined in the Environmental Procedures for Derbyshire Dales CVS, which aim to minimise environmental impact at a local level.
It is our intention to:
1.  Comply with and aim to exceed all relevant environmental legislation and regulations and with other requirements and standards to which we subscribe (see Appendix 1 of Procedures)
2.  Set ourselves targets with accompanying procedures which address any of our activities, products and services that have significant environmental impacts.

Our main objectives are to continue to minimise:

· our waste and pollution

· our use of energy and water

· our need to travel by car

· our purchase of products and services with a high environmental impact

3.  Ensure all staff, trustees and stakeholders are fully aware and compliant with this environmental policy.

4.  This policy will be maintained and reviewed with performance targets being reviewed annually.

Agreed at the Executive Committee meeting on 23rd October 2008
Review date:   October 2009
ENVIRONMENTAL PROCEDURES

1.  Minimising Waste: Reduce, reuse and recycle

	Action
	What needs to be done to make this happen?
	Who is responsible for making these things happen?

	Photocopy and print where possible, double sided and encourage other organisations to do so 
	Review of copying for organisations and meetings
	    All staff                                       

	Print and copy documents on recycled paper where possible
	Paper is available in top tray of photocopier.  Staff to use top tray for internal copying
	All staff

	Send and receive information by email where possible and only print emails where necessary
	Contact current names on mailing lists and ask if they would prefer email communication
Put footnote on all email: Think before printing out
	All staff/trustees

	Re-use scrap paper for notes and drafts and re-use envelopes
	Paper/ envelopes available in office
	All staff

	Use small brown or white DL envelopes where possible, preferably made from recycled materials
	Staff made aware at induction
	All staff

	Recycle all paper, leaflets and shredded paper in box provided
	Use of recycling box
	All staff

	Provide appropriate recycling facilities at CVS events
	Staff taking recycling boxes to events
	All staff

	Buy frequently purchased items in bulk
	Orders made every 6 months. 
	Office manager

	Choose refillable products
	Look for such products when making an order
	Office Manager

	Draw up  purchasing guidelines that aim to reduce waste
	Guidelines produced
	CEO/Office manager

	Recycle toner cartridges, batteries and other equipment in a responsible manner
	Identify where equipment can be recycled
	Office Manager

	Donate redundant furniture and equipment to reuse and refurbishment projects
	Identify suitable organisations
	Office Manager

	Compost all teabags and recycle tins, plastic and card in appropriate recycling boxes
	Provision and use of recycling facilities in the kitchen but staff are encouraged to take home their own recyclable waste.  Signs in kitchen advising this.
	All staff

	Use mugs, glasses rather than disposable cups.  Encourage staff to use glasses for water from the machine
	Available in the kitchen area
	All staff/trustees

	Provide lunch only when appropriate and be realistic about numbers attending
	Review each event
	Office Manager

	Reduce inward literature received
	Ask staff if they wish to continue receiving publications
	


2. ETHICAL PURCHASING AND PROCUREMENT
	ACTION
	What needs to be done to make this happen?
	Who is responsible for making these things happen?

	Use recycled products for publicity 
	
	

	Buy Fair-trade, organic and/or locally produced products where possible for staff use and for events where we provide lunch
	Monitor purchases in kitchen
Refer to producers list
Look into milk purchasing from local producer
	

	Produce a list of local/ethical producers and suppliers
	Research producers and  produce a list which will be available in the office
	

	Make bulk purchases of stationery once every 6 months to cut down on unnecessary packing and transport costs
	Deliveries made in conjunction with other local organisations to minimise fuel/mileage
	

	Use tap or filtered water instead of bottled water
	Remove the bottled water dispenser
	

	Continue to bank with an ethical organisation and encourage voluntary groups to do so
	Review banking practice as necessary
	Finance officer/Treasurer

	Use ecological cleaning products and refill bottles where appropriate
	
	

	Develop a procurement strategy which benefits the environment we work in
	Refer to DDDC policy
	

	Aim to not use any CFC and ozone depleting substances
	
	

	Recognise the DDDC Environmental Purchasing Policy and refer to it as necessary
	Keep a copy of the policy with DDCVS policy
	


3.   REDUCING ENERGY AND WATER CONSUMPTION
	ACTION
	What needs to be done to make this happen?
	Who is responsible for making these things happen?

	Turn off lights when not in use
	Signs by light switches
	All staff

	Turn off computers, printers and other peripherals when not in use.  Don’t leave on standby.
	Remind staff to carry this out
	All staff
Last person out of the office to also check

	Turn down heating controls to a comfortable minimum
	Check thermostats and set to 20-21⁰
Put a reminder on the thermostats
	Office manager

	Check the timer so the office isn’t fully heated at weekends
	Check as leaving the office on Fridays
	Office manager

	Ensure office is checked to ensure above actions by last person to leave at night
	Monitor and reminders at staff meetings
Large sign on main door
	Office manager

	Check office is well insulated and draught proofed
	
	

	Speak to Landlord about energy supplier and encourage them to use a Green Energy supplier
	
	

	Monitor energy use on a quarterly basis and report/display this information
	Monitor bills on a quarterly basis and look at comparisons with previous year
	CEO/finance manager and treasurer

	Ensure dripping taps and cisterns are mended immediately
	
	

	Install water saving devices such as ‘hippos’
	
	

	Look at alternatives to the bottled drinking water dispenser
	To be discussed at staff meeting
	Office Manager

	Only fill kettle with sufficient water for number of drinks being made
	Make a sign to remind people and put on wall near kettle
	All staff


4.  TRAVEL – Minimise the use of cars and emissions from travel
	ACTION
	What needs to be done to make this happen?
	Who is responsible for making these things happen?

	Look at alternative ways of travelling to meetings such as car sharing
	Communication between individuals attending meetings/events
	All staff/trustees

	Organise meetings/events in a central location accessible by different forms of transport
	Identify central locations accessible by public transport and ensure timetables and maps are available
	All staff

	Set up meetings in one location on same day to minimise travel and improve use of time
	Staff to arrange diaries to incorporate this.  Explain to clients why we need to do this.
	All staff

	Encourage more working from home
	Produce a ‘Working from Home’ policy
	Chief Exec. Officer

	Provide a mileage allowance for staff, trustees and volunteers cycling on DDCVS business
	Decide on allowance and promote to staff
	CEO/Finance manager

	Produce a green travel plan for the organisation
	
	


5.  IMPROVE WORKING ENVIRONMENT
	ACTION
	What needs to be done to make this happen?
	Who is responsible for making these things happen?

	Keep appropriate plants which clean the air and absorb polluting emissions
	Identify and buy suitable plants.  Ensured they are looked after.
	

	Ensure screens are low level radiating and purchase screen covers as necessary
	Check specifications of equipment

Purchase screens as necessary
	

	Look at range of radiation reduction measures
	
	

	Check lighting levels are adequate 
	
	

	
	
	


6.  RAISE AWARENESS OF ENVIRONMENTAL IMPACTS
	ACTION
	What needs to be done to make this happen?
	Who is responsible for making these things happen?

	Publicise DDCVS policy and action plan on website and through newsletter
	Ensure the policy is uploaded to website and regular articles are in newsletter
	Sarah Paisley

	Encourage groups to develop an environmental policy
	Speak to groups about such a policy as part of development work
	Development workers

	Publicise when we use; recycled products, fair-trade goods etc
	On stationery and mail outs
	All staff

	Encourage staff, trustees, volunteers and stakeholders to participate in developing and carrying out environmental practices
	Review progress at meetings
	Chair of CVS and CEO

	Prepare an induction checklist for new staff, trustees and volunteers which included environmental procedures
	Incorporate list into induction pack
	C.E. O.

	Promote ‘Every Action Counts’ website and leaflets www.everyactioncounts.org.uk 
Support the ‘Everybody’s Talking About Climate Change’ campaign http://every-body’stalking.org/ 
	Provide link from DDCVS website
Take leaflets to meetings and events
	Sarah Paisley - website

All staff/trustees

	Work towards gaining accreditation in ESM through Every Action Counts
	Register with EAC to receive email updates
	

	Monitor and get feedback on success of environmental policy
	Agenda item at staff/trustee meetings
	

	
	
	


Appendix 1
Duty of Care Legislation

This outlines all environmental legislation which will come into force in the near future:

Control of Pollution Amendment Act 1989

Environmental Protection Act 1990

Controlled waste Regulations 1991

Environmental protection Duty of Care Regs 1991    amendments 2003

Hazardous waste Regulations 2005

The following items are controlled by regulations and must be disposed of correctly:

Batteries

Electronic and electrical equipment

Ozone depleting substances

End of life vehicles

Packaging

See www.netregs.gov.uk for further information
